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Create Meeting Room

3.0

3.1

3.4

3.5

Create Meeting Form

Enter the Desired Title

Add a description

Users can choose who is a participant

Users can set the start date and end date of the 

meet run

Users can set whether anyone can host or not

3.1

3.2

3.3

3.5

3.4

User can set the start date 
and end date of the meet run3.4

Users can choose who 
is a participants3.3 Users can set whether 

anyone can host or not3.5
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Display after Creating Meeting Room

3.0 Users can see the recording results of the meet 

that has been recorded

Select the blue button for Enter the meet link and 

the user will be redirected to another page

Copy Link

4.1

4.2

4.3

User can Download or Delete Recording results 4.1

Recording Result4.1

After select the blue button user will be 
redirected to this page 4.2

Display after creating 

meeting room4



User can Mute or Unmute the voice

User can turn on or off the Camera

User can Raise your hand or send emoji

To see participants 

Toggle title view

- User can Invite Someone in     

Participants 

- User can Add Breakout Room

5.1

5.2

5.3

5.5

5.4

Meeting Room

Meeting Room

Raise your hand5.3

Mute/Unmute5.1

Turn On/Off Camera5.2

Toggle Title View5.4
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Meeting Room

Screen Sharing5.6

Open chat5.7

Leave the Meeting5.8

Open Chat5.7

Screen Sharing5.6



Meeting Room

Invite People6.1

6.1

More Actions6

Users can invite more people By copying the link or By 

Sharing the Meet Invitation 

Via : Gmail, Yahoo and others

6.1



Meeting Room

Performance Settings6.2
Security Options6.4

Users can adjust Quality Performance in Meeting 

Room. Users are required to make adjustments to 

meeting performance, because users need to 

adjust to internet quality for comfort or smooth 

running of the meeting.

6.2

User can add a password to your Meeting For 

Security. Participants will need to provide the 

password before they are allowed to join the 

meeting.

6.4

View Full Screen6.3

View Full Screen6.3

6.2

6.4

More Actions6



Meeting Room

Start Recording6.5

Users can Start the live stream By entering your 

YouTube live stream key 

User can choose whether to save the recording 

results in Save recording file locally or Recording 

will be saved by the recording service

6.5

6.6Start live stream6.6

More Actions6



Meeting Room

6.7

Share Video6.7

Users can Share Videos using YouTube Link 

or Direct Video Link
6.7

More Actions6


